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Secondary Employment Declaration 
 

Section 1 Introduction 

The Working Time Directive places limits on the number of hours employees are expected to work, 
the extent of night work and obligations upon employers regarding monitoring working time 
compliance.  

One such obligation is to make reasonable enquiries concerning whether or not staff who also work 
for another employer are not exceeding the 48 hour working week limit. To do this Inn Cornwall 
Limited requires all staff to make a positive declaration of all secondary employment. 

In the interests of the health and safety of its staff and customer Inn Cornwall Limited expects that 
where significant secondary employment is disclosed, and particularly if this causes the employee to 
exceed the 48 hour maximum, line managers will counsel staff and evaluate any potential health and 
safety issues concerning secondary employment. 

Name  

Position:  

Contracted Hours:  

 

Section 2 Employees Declaration 

Please read and sign the declaration below. Staff should also immediately bring future changes to 
their secondary working activities to the line manager’s attention as and when they occur. 

I certify that I have the following secondary employment: 

Employers Name and 
Address 

Nature of Work Approximate Hours 
per Week 

Times of Work 

    



 

 

 

 
 

 

 

   

Please indicate if any night work, e.g. between 9 pm and 6 am is involved in any employment listed 
above. 

Signed: ____________________________________   

Section 3  Line Managers Evaluation 

Please document below any action felt necessary relating to the disclosure made under Section 2, 
for example where an individuals opt-out form has been completed. Also please indicate where no 
action was necessary. 

 

 

 

 

 

 

 

 

Signed: ________________________________________________ 

 

Please send this form to your line manager and e-mail to mark@inncornwall.co.uk 

mailto:mark@inncornwall.co.uk

