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Flexible working application form

This is a formal application made under the statutory right to apply for flexible working.

Inn Cornwall Limited has a legal duty to deal with your request in a reasonable manner and notify you
of its decision within 1 months of the date of your application (unless we agree to extend this period).

It will help us to consider your request if you provide as much information as you can about your desired
working pattern. It is important that you complete all the questions as otherwise your application may
not be valid. Once you have completed the form, you should immediately forward it to Mark Holden
mark@inncornwall.co.uk (you might want to keep a copy for your own records). If we are able to approve
the change(s) you have applied for immediately, without the need for a discussion, you will be notified
in writing. Otherwise, we will arrange a meeting with you to discuss your request. If the request is
granted, this will be a permanent change to your terms and conditions unless otherwise agreed.

To: | Mark Holden — via e-mail mailto:mark@inncornwall.co.uk

1. Details of applicant

Name: Payroll/Personnel No:

Department/Location:

| would like to apply to work a flexible working pattern that is different to my current working pattern
under my right provided in law.

Date of any previous request to work flexibly under this right:

2a. Describe your current working pattern (days/hours/times worked):
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2b. Describe the working pattern you would like to work in future (days/hours/times worked):

(If you would like the change to be for a temporary period, explain the circumstances and state when
you would like to revert to your original terms and conditions of employment. You may continue on a
separate sheet if necessary)

2c. | would like this working pattern to commence from: | Date:

Signed: Date:




