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Company search procedure 
 
The Company reserves the right to search an employee or any of an employee’s property held on 
Company premises at any time, if the Company has reasonable grounds to believe that its alcohol and 
drug abuse policy is being or has been infringed, or that an employee has committed a criminal offence. 
 
Where an employee is required to submit to a search, the following procedure will be used: 
 
1. The search will be conducted in a private room. 
 
2. The employee may be accompanied by a colleague provided that the colleague is available without 

unreasonable delay. 
 
3. The search will be conducted by a duty manager. The employee may request that the person 

conducting the search is of the same sex as him/herself. 
 
4. The search will be witnessed by another member of the management team. The employee may 

request that the witness is of the same sex as him/herself. 
 
5. An employee who unreasonably refuses to allow a company search will be subject to disciplinary 

action. 
 
6. Where an employee is found to be in possession of prohibited substances or there is evidence to 

suggest that he/she has committed a criminal offence, he/she will be suspended on full pay pending 
a further investigation, which may result in disciplinary action, including dismissal. 

 
7. The Company reserves the right to inform the police of any suspicion it may have with regard to 

the use of controlled drugs by any of its employees on Company premises or with regard to any 
other criminal offence.   

 
 

 


