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Break Policy 

At The Norway Inn, we value the well-being and productivity of our team members. To ensure that everyone 
has the opportunity to rest and recharge during their shifts, we have established the following breaks policy: 
 

1. Eligibility for Breaks: 
o All team members who work in excess of 6 hours in a single shift are entitled to a 20-minute 

break un-paid break.  
2. Break Duration: 

o The break will be 20 minutes long and should be taken during the shift at a time that does not 
disrupt the workflow or customer service. 

3. Break Scheduling: 
Breaks should be scheduled in coordination with the team leader or manager to ensure 
adequate coverage and minimal disruption to operations. 
Team members are encouraged to communicate their preferred break times in advance. 

4. Break Area: 
Team members are welcome to use the designated break area to relax and enjoy their break. 
The break area should be kept clean and tidy at all times. 

5. Uninterrupted Breaks: 
During the break, team members should not be required to perform any work-related tasks. 
Team members should use this time to rest, eat, or engage in personal activities. 

6. Compliance: 
It is the responsibility of both the team members and the management to ensure compliance 
with this breaks policy. 
Any concerns or issues regarding breaks should be promptly addressed with the team leader or 
manager. 

7. Smoking: 
Please refer to the company smoking policy.  

 
Management may request you clock out during your any breaks.  

 
We believe that regular breaks are essential for maintaining a healthy and productive work environment. 
Thank you for your cooperation and commitment to making The Norway Inn a great place to work. 
 


